Safety Auditor Training Scheme (2nd Intake) - Revised Schedule (Issue 2)

1.
Lecture 

	Lecture No.
	Date of Lecture


	Lecture Notes (Chapter)
	Topic

	
	(7:00 pm – 

10:00 pm)
	(9:00 am – 7:00 pm)
	
	

	16
	22 April 2003
	--
	18, #
	Planning and Conducting Safety Audit

	17
	25 April 2003
	--
	19, *
	Audit Report Writing Technique

	18
	29 April 2003
	--
	20, 21, *
	Safety Audit Technique (I)

	19
	2 May 2003
	--
	20, 21, *
	Safety Audit Technique (II)

	20
	6 May 2003
	--
	20, 21, *
	Safety Audit Technique (II)

	21
	9 May 2003
	--
	19, *
	Audit Report Writing Technique

	22
	13 May 2003
	--
	22, *
	Appraisal of Common auditing

	22
	16 May 2003
	--
	
	

	23
	20 May 2003
	--
	23, *
	Developing In-house Safety Auditing System

	24
	23 May 2003
	--
	23
	Introduction to Audit Project

	25
	27 June 2003
	--
	--
	Written Examination

	26


	4 July 2003
	--
	--
	Classroom Lecture on Audit Project  Audit Plan Presentation

	27
	--
	5 July 2003
	--
	On-site Demonstration of Auditing Technique

	28
	8 July 2003
	--
	--
	Classroom Lecture on Audit Project  Audit Plan Presentation

	29
	11 July 2003
	--
	
	

	30
	15 July 2003
	--
	
	

	31
	18 Nov. 2003
	--
	--
	Presentation on Audit Project Report

	32
	21 Nov. 2003
	--
	
	

	33
	25 Nov. 2003
	--
	
	

	34
	28 Nov. 2003
	--
	
	

	35
	2 Dec. 2003
	--
	
	

	36
	5 Dec. 2003
	--
	
	


Note:

*:
The document entitled ASSMO will be used in the course.

#:
 “A Guide to Safety Management” published by the Labour Department will be used as teaching materials.

2. Activity

	Month

(Year 2003)
	Week
	Day of Lecture Scheduled                                      
	Activity

	
	
	Tue (7:00pm - 10:00pm)
	Fri (7:00pm - 10:00pm)
	Sat. (9:00am - 7:00 pm)
	

	February
	1
	11
	14
	--
	Part 1 - Safety Management - 12 nos. of classroom lecture

	
	2
	18
	21
	--
	

	
	3
	25
	28
	--
	

	March
	4
	4
	7
	--
	

	
	5
	11
	14
	--
	

	
	6
	18
	21
	--
	

	
	7
	25
	28
	--
	· Part 2 - Safety Auditing - 12 nos. of classroom lecture 

· Commencement of on-site baseline audit in mid-May 2003



	April
	8
	1 (Cancelled)
	4 (Cancelled)
	--
	

	
	9
	8 (Cancelled)
	11 (Cancelled)
	--
	

	
	10
	15 (Cancelled)
	--
	--
	

	
	11
	22
	25
	--
	

	
	12a
	29
	--
	--
	

	May
	12b
	--
	2
	--
	

	
	13
	6
	9
	--
	

	
	14
	13
	16
	--
	

	
	15
	20
	23
	--
	

	June
	16
	--
	27
	--
	Examination

	July
	17
	--
	4
	5
	· Part 3 - Lecture on Audit Project (4 nos. of evening lecture & 1 no. of day lecture) 

· On/by 11 July 2003: Completion of on-site baseline audit

	
	18
	8
	11
	--
	

	
	19
	15
	--
	--
	

	
	20
	--
	--
	
	--

	
	21a
	--
	--
	--
	--

	August
	21b
	--
	--
	--
	--

	
	22
	--
	--
	--
	--

	
	23
	--
	--
	--
	On/by 11 August 2003: Submission of Baseline Audit Report

	
	24
	--
	--
	--
	--

	
	25
	--
	--
	--
	--

	September
	26
	--
	--
	--
	--

	
	27
	--
	--
	--
	--

	
	28
	--
	--
	--
	--

	
	29
	--
	--
	--
	--

	
	30a
	--
	--
	--
	Commencement of on-site follow up audit

	October
	30b
	--
	--
	--
	--

	
	31
	--
	--
	--
	--

	
	32
	--
	--
	--
	On/by 18 Oct. 2003: Completion of on-site follow up audit (i.e. final audit)

	
	33
	--
	--
	--
	--

	
	34
	--
	--
	--
	--

	November
	35
	--
	--
	--
	--

	
	36
	--
	--
	--
	--

	
	37
	18
	21
	--
	· Part 3 - Lecture on Audit Project (Presentation on Final Audit Report) - 6 nos. of evening lecture

· On/by 18 Nov. 2003: Submission of Final Audit Report

	
	38
	25
	28
	--
	

	December
	39
	2
	5
	--
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